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Divisione Didattica
Staff Sviluppo e Qualità dei Progetti Didattici di Alta Formazione e della Mobilità Internazionali


Vademecum for mobility students – Erasmus+ for Study 2024/2025
This Vademecum has the aim to define the steps that each mobility student has to follow with particular attention to the documentation required by the Staff Sviluppo e Qualità dei Progetti Didattici di Alta Formazione e della Mobilità Internazionali. So, we ask all students to read carefully the following document. 
Before the Application
· Read the Erasmus+ for Study 2024/2025 Call and the attached Excel file with all the destinations available for each Department (https://www.uniupo.it/it/internazionale/studenti/vuoi-andare-allestero/tutto-erasmus/bando-erasmus-ai-fini-di-studio).  

· Find the bilateral agreements suitable for your Study Course and Study Cycle.
The student who wants to apply for Erasmus+ for Study 2024/2025 Call has to select destinations suitable for his Study Course and Study Cycle (Bachelor or Master). The student has to check the ISCED code corresponding to his didactic area. 
· Evaluate the Course Catalogue of the Host University.
The student who wants to apply to the Erasmus+ for Study 2024/2025 Call has to check the didactic offer of the Host Universities before the application. The student has to compare the courses of the foreign University with his UPO study plan, to find similar exams.

At the end of the procedure, the assigned destination cannot be changed and the lack of courses to put in the Learning Agreement involves the withdrawal of the mobility experience and the payment of €100,00.
· Fill in the Pre-Learning Agreement (only for DISIT, DSF and School of Medicine students).

· Check the linguistic requirement. 

The linguistic requirements are defined by the host University and not by UPO. Students have to check the requirements on the host University's website. It's important to understand which kind of document is required: auto-declaration, certificate or attestation.
UPO provides language assessment tools: EF, Rosetta Stone and OLS (Online Linguistic Support – EU platform). 

Before leaving
Student who wins the Erasmus+ for Study 2024/2025 Call has to:
· Fill in the Online Learning Agreement (OLA) and make it approved by the Departmental Erasmus+ Coordinator (the signature from the host University can be required at another moment but before the end of the mobility).
· Fill in the Modulo B and make sure to keep the email sharing with UPO professors which they authorized the exam taking abroad.
· Make sure to pay tuition fees on time. 
· Take the language test OLS for the language required by the host University and send the result to the Staff Sviluppo e Qualità dei Progetti Didattici di Alta Formazione e della Mobilità Internazionali to the email address domanda.erasmus@uniupo.it.

· Sign the Financial Agreement that will be previously sent by the Staff Sviluppo e Qualità dei Progetti Didattici di Alta Formazione e della Mobilità Internazionali by email.
If you want to withdraw the Erasmus+ mobility, you have to send an email to the Staff Sviluppo e Qualità dei Progetti Didattici di Alta Formazione e della Mobilità Internazionali (domanda.erasmus@uniupo.it). You have also to warn the host University. 
The withdrawal of the Erasmus+ mobility involves a fee payment of €100,00.
Upon arrival at the host University
When you arrive at your destination, you have to make your Letter of Confirmation (Certificate of Arrival section) signed by the Erasmus+ office of the host University. We can also accept the host University's Letter of Confirmation form. Days in your Letter of confirmation cannot be weekend days; in this case, we will consider the first working day after the one indicated.
You CANNOT require the filling-in of the second section of the Letter of Confirmation (Confirmation of Departure section). This part of the document has to be signed only at the end of the mobility period. 
You have to send the Letter of Confirmation to the email address domanda.erasmus@uniupo.it within 5 days of your arrival.
During your mobility period, your academic career at UPO will be suspended, so you won’t be able to do any kind of didactic activities at your home University.

You can come back to Italy for short periods during your mobility permanence.
Online Learning Agreement modifications
Check the Vademecum per la presentazione dell’OLA. To every OLA change correspond a change of the Modulo B. 

It's not needed to change the OLA if you don't want to take exams that you previously put in the document. 
Extension
You can extend your mobility period for a maximum of 12 months in total. 
You have to fill in the module only for extensions longer than 16 days. 
The module has to be signed and sent to the email address domanda.erasmus@uniupo.it within a month from the end of the beginning contract. 
The extension period will be financed only by the EU grant. 

At the end of the mobility period
Within 20 days of your return, you have to send the following documentation to domanda.erasmus@uniupo.it:

· Letter of Confirmation (Certificate of Arrival and Certificate of Departure);
· Dichiarazione delle attività svolte all’estero;
· Online Learning Agreement duly signed, Before the Mobility section and During the Mobility section (if you made some changes); 

· Modulo B;

· Modulo di rinuncia alle votazioni, if needed;

· Erasmus WIKI form on DIR       

https://www.dir.uniupo.it/enrol/index.php?id=5309;

· Transcript of Records or the After the Mobility section of the Online Learning Agreement.
The Staff Sviluppo e Qualità dei Progetti Didattici di Alta Formazione e della Mobilità Internazionali will insert your mobility in the EU platform Beneficiary Module. You will receive an email to fill in a mandatory online survey.
Informazioni aggiuntive

MARKS REFUSE
At the end of your mobility, you have to send the Modulo di Rinuncia with the other documents to domanda.erasmus@uniupo.it. 
MODULES
https://www.uniupo.it/it/internazionale/studenti/vuoi-andare-allestero/tutto-erasmus/moduli-e-documenti-utili.


Departmental Erasmus+ Coordinator
	Dip.
	Didactic Coordinator
	Email address
	Administrative Coordinator
	Email address

	DISEI
	Prof. Giacomo Pettenati
	giacomo.pettenati@uniupo.it
	Dott.ssa Alice Colombo
	alice.colombo@uniupo.it

	MED
	Prof. Diego Cotella
	diego.cotella@uniupo.it
	Dott.ssa Cristina Cavallaro
	cristina.cavallaro@uniupo.it

	DSF
	Prof. Dmitry Lim
	dmitry.lim@uniupo.it
	Dott. Lorenzo Manni
	lorenzo.manni@uniupo.it

	DISUM
	Prof.ssa Miriam Ravetto
	miriam.ravetto@uniupo.it
	Dott.ssa Ombretta Finotello
	ombretta.finotello@uniupo.it

	DIGSPES
	Prof.ssa Fabrizia Santini
	fabrizia.santini@uniupo.it
	Dott. Nicholas Balbo
	nicholas.balbo@uniupo.it

	DISIT
	Prof.ssa Lavinia Egidi
	lavinia.egidi@uniupo.it
	Dott.ssa Michela Gobbi
	michela.gobbi@uniupo.it

	DISSTE
	Prof.ssa Enrica Gianotti
	enrica.gianotti@uniupo.it
	Dott.ssa Ombretta Finotello
	ombretta.finotello@uniupo.it
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